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Date: 14/04/2023

NOTICE

This is to inform all the concerned that the following event will take place in the premises of 
Raidighi College. You are requested to comply and oblige. The details of the event is given below:

Title: Administrative Training Program & Capacity Building Workshop

Date: 29/04/2023 to 27/05/2023

Time: 11:00 AM

Venue: At Different College Premises of BijoyKrishna, Maheshtala, Muralidhar, PN Das, 
NewAlipore, & Raidighi College

Type of Event: Seminar 

RAIDIGHI COLLEGE
(A NAAC Accredited College)
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Collaborative Training Empowers College Staff

Raidighi  College  joined  forces  with  five  other  institutions  -  Bijoy  Krishna  Girls'  College,  Maheshtala 
College, Muralidhar Girls' College, P. N. Das College, and New Alipore College - to conduct a six-day 
Administrative  Training  Program  and  Capacity  Building  Workshop.  This  initiative  aimed  to  equip 
administrative staff with the necessary skills and knowledge to excel in their roles.

The program spanned across six days, with each day hosted by a different college and focusing on a specific  
theme:

 April 29th (Bijoy Krishna Girls' College): Tally

 May 6th (Maheshtala College): HRMS (Human Resource Management System)

 May 13th (Muralidhar Girls' College): Service Book and E-Pension

 May 20th (P. N. Das College): Record Keeping of Stock & Assets

 May 26th (New Alipore College): Interface with Students

 May 27th (Raidighi College): E-Tendering

This collaborative approach fostered knowledge sharing and ensured staff from all participating colleges 
benefitted from diverse expertise in various administrative domains. The program equipped them with the 
necessary skills to navigate the complexities of their roles effectively, contributing to the overall efficiency 
and success of their respective institutions.
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